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MISSION

Exceptional Education for Today’s Careers

VISION

Blake Austin College’s mission is to provide each student a quality educational experience in a
safe, supportive environment that promotes self-discipline, motivation, and excellence. Our
hands-on approach supports the student from the introduction of training through the employment
process. We are dedicated to providing educational programs that are relevant to current
employment demands. Staff is challenged to administer to each individual and is receptive to
their needs, ability, and capacity to learn. To do what is right for the right reason... to help a fellow

human being succeed with confidence, respect, and dignity.

CORE VALUES

Integrity
Contribution to and Compassion for Human Welfare
A Focused Team
Risk Taking

Empowerment with Accountability
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INTRODUCTION

This handbook was written by the faculty of the Diagnostic Medical Sonography (DMS) program, with the assistance
of the College administration, to inform students of the program’s policies and procedures. The faculty will
periodically review the policies, procedures, curriculum and any other information contained in this manual as
necessary. The administration reserves the right to amend, supplement or rescind these policies at any time without
prior notification. Any changes and/or additions will be distributed to the students in writing and will supersede
previous policies and/or procedures.

The Blake Austin College (BAC) catalog, its supplements and the DMS program Student Handbook contain the
policies and procedures of the institution and of the program. Due to the nature of the curriculum and the clinical
expectations of the graduates, programmatic policies and procedures may be more stringent than those of the
college.

Students are responsible for becoming familiar with all the information contained in the college catalog and the
student handbook. The student, throughout the duration of the program, should retain these materials. Copies of
revised policies, procedures and/or revised editions will be distributed when they become available.

All faculty and students have the responsibility of preserving the privacy, dignity, and safety of all individuals who
are part of the program and must maintain confidentiality in all academic and clinical settings.

STUDENT LIFE

STUDENT RECOGNITION AWARDS

Students are also recognized for Perfect Attendance, President’s List (GPA of 3.8 and higher), and/or Dean’s List
(GPA of 3.5 — 3.79) at the end of each course/semester. A student may receive the core value of the month award
at the discretion of their instructor. The students must meet the attendance policy requirements to be eligible for an
award.

Upon successful completion of the program, students with an overall 100% attendance, not including make-up time,
will be recognized at graduation. Students achieving a cumulative grade point average (CGPA) of 3.70 or higher and
overall attendance of 95% or higher (not including make-up time) will be provided with an honor cord for graduation.

ACADEMIC AND ADMINISTRATIVE POLICIES

ATTENDANCE

Blake Austin College (BAC) must be able to confirm to potential employers that a student will be a reliable employee.
Punctual attendance is required at all classes, clinical rotations, and externships. Attendance is an absolutely crucial
part of the program and a requirement for graduation. Regular attendance is an obligation assumed by every student
at the time of enrollment. Regular class attendance and being on time helps students develop good habits and
attitudes necessary to compete in the job market. Attendance is monitored and recorded daily. It is the responsibility
of the student to notify the College in advance if they will be absent or late. Employment opportunities are often
optimized for a student who demonstrates reliability and punctuality.

All absences must be reported, and the student must call BAC at least fifteen (15) minutes prior to the class start
when the student will be absent or tardy. Failure to notify the College may result in disciplinary action. When calling
in, students should provide their full name and program. Students are encouraged to schedule medical, dental,
personal, or legal appointments outside of their scheduled school hours and should notify the school if they plan to
be absent. Excessive instances and violations of the attendance policy can be grounds for dismissal.

Students who have been absent 14 consecutive calendar days, not including scheduled school holidays or
breaks, will be dropped from the program.
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ATTENDANCE POLICY

Students are expected to achieve 100% attendance per course. Absences equal to or in excess of 10% of the
scheduled hours of any course, may lead to attendance probation or dismissal from the college. Any student that is
absent for more than three consecutive days will be reassessed and recommended for appropriate action based on
grade and performance. Students on attendance probation who have failed to meet the probationary terms and/or
attendance requirement may be dismissed from the program.

Students who are tardy and/or have absences in their first week of the program may be cancelled from the program.
All students must achieve 100% attendance in prerequisite classes to continue in the program. Absences equal to
or in excess of 10% of the scheduled hours of any course, may lead to attendance probation or dismissal from the
college. Attendance is recorded on a quarterly hourly basis.

Any additional hours missed that are more than the allotted hours above will result in dismissal from the program.
Exception will be positive for COVID-19 and documentation will be required.

TARDINESS & LEAVING EARLY

Tardiness is deemed unprofessional behavior. Students must be present in class at the time of the scheduled class,
at the beginning of class and after breaks. A student arriving after the scheduled class starting time, leaving before
the scheduled ending time, returning late from break, or who is unprepared to begin class is considered tardy. They
will receive a tardy or leave early on their attendance record. For every fourth tardy or left early, students will be
placed on a success plan for attendance violation. In addition, continuous tardiness/attendance concerns may lead
to failure of the course and/or dismissal from the program. Tardy students will be admitted into the classroom upon
the discretion of the instructor.

MAKE-UP WORK AND EXAMS

Students are required to make up all course work missed due to absenteeism. The instructor may assign additional
work to be completed for each absence to meet the missed learning objectives. Students are responsible for getting
missed assignments and arranging time with the instructor or designee for make-up work. A 10% deduction of the
score will be applied to all makeup work.

QUIZ AND EXAM POLICY

Students must be present on the day of an assessment (exam or quiz) or a 10% deduction from the score achieved
will be applied when the exam is completed within a week of the original quiz or exam date. If the quiz or exam is
not completed within a week of the original date, the student will be given a score of zero (0) on the missed quiz or
exam.

Students will receive one attempt on all graded exams and quizzes. If a student does not pass a quiz and/or exam,
the student will be placed on remediation. Please see the Student Success Plan section of the handbook.

STUDENT EVALUATIONS

Students are evaluated at certain points during their program of study. The purpose of these evaluation points is to
ensure student success. Students who are receiving Veterans’ benefits may not be on probation longer than two (2)
evaluation point periods. If the probation is extended past the second evaluation period, the student will lose any
future Veterans’ funding for that enroliment.

Evaluations reflect up-to-date attendance and grades for the current course. DMS, 10-week terms, 7 terms, 70 weeks
program
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EVALUATION POINTS

o Week 5 of every term

CRITERIA

The criteria are listed below for the students to meet at each evaluation point. The criteria are broken down per
program.

e 90% attendance

e 75% current course grade

EVALUATION OUTCOMES

If the student does not meet any of the criteria listed for his/her program at the time of evaluation, the following steps
will be implemented:
e Complete advisement, Student Success Plan
1st offense: Verbal Warning
2 offense At-Risk status
3d offense: Probation status
o 41 offense: Dismissal from the program

O O O

If the student meets the criteria at the evaluation point, the student is taken off At-Risk/Probation status. Students
may be dismissed prior to 4t offense if continued verbal and at-risk status per multiple terms.

STUDENT SUCCESS PLAN

Student Success Plans are created to:
e |dentify problem areas that a student may be encountering, and
e Take the necessary actions to correct the situation and promote student success.

Student Success Plans are also completed when a student violates any of the policies. The statuses for the
Student Success Plan are:

1. Verbal

2. AtRisk

3. Probation

4. Dismissal
VERBAL

In some circumstances, an instructor may deem that a student would benefit from specific verbal instruction aimed
at correcting a problem/concern. In many instances, this may relate to conduct violations. Whenever an instructor
gives a student verbal counseling, a note will be entered into the student’s record so that other instructors and
administrators are aware. In the vast majority of cases, verbal counseling is provided to ensure student success
through identification of a problem and offering possible solutions rather than as a reprimand.

AT-RISK

Any time a student appears to be violating any of the policies; the student will be placed on “At-Risk” status. “At-
Risk” status can extend from one course/session to another.

“At-Risk” status may occur, but is not limited to, the following reasons:
o Failure to meet attendance policy.
o Failure to attend mandatory lab: skills remediation; exam remediation; or make-up time.
e Failure to perform in a professional manner, code of conduct violation.
e Exam Score less than 75%.
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Students will remain on “At-Risk” and attend remediation (if applicable) each week until the terms of the remediation
have been met. Once the terms have been successfully met the student will be removed from “At-Risk”. The
instructor or designee will review the student’s success, and both will sign in the appropriate areas. If the student
fails to meet the terms of his/her “At-Risk”, the student may be placed on “Probation”.

PROBATION

Students who violate the attendance, academic, student conduct, performance Policies, or failed to meet the terms
of their “At-Risk” status may be placed on Probation. Probation notifies staff and faculty that the student requires
close monitoring in order to be successful. Probationary status can extend from one course/session to another.

If the student fails to meet the terms of his/her “Probation”, the student may be dismissed from the program, or their
“Probation” may be extended.

DISMISSAL

Dismissal occurs when the college determines that the student has not met or cannot satisfactorily meet the
academic, attendance, conduct, or other performance policies of the program. A student may be dismissed for, but
not limited to, the following reasons:

e Failure to meet attendance policy

e Failure to meet the terms of probation

o Failure to complete the program in 1.5 times the published length

o Failure to meet Satisfactory Academic Progress requirements

o Failure to meet financial obligations

e Gross violation of the Student Code of Conduct; or Drug policy violation.

NOTE: A student may be dismissed from the program at any point in the success plan stages if there is
gross misconduct or failure to comply with the terms of the success plan or BAC Policies.

REMEDIATION

Remediation is a time for additional instruction for any student that is in need of assistance in either theory or lab
skills. It is not designed to be used as a one-on-one learning, but as an aide to provide the student with the tools to
become successful. Students will be required to attend mandatory remediation if the student:

Fails a skill in a skills-based course

Requires remediation of a skill or clinical performance

Exam scores less than 75%

Is requested from an instructor if he/she feels that additional instruction is needed to ensure that a skill
check-off is completed

Students may initiate the request with their instructor for remediation if the student feels the need for assistance in
lab skills or understanding the theory.

REPEATED COURSES

A student who earns less than 75% in a course in their program of study must repeat the course. Earned graded are
not rounded up. All repeated courses count as credit/hours attempted in the maximum time frame evaluation for
SAP. If a student fails the same course twice, the student will be dismissed from the program. Any student who has
failed a total of three courses in his/her program of study and/or does not meet the SAP requirements will be
dismissed from the program.

Course repeat is based upon seat availability. Students may need to drop from the program if seats are not available
and return when available.
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RULES AND REGULATIONS

While on school grounds, all students shall conduct themselves in an appropriate adult manner and shall be prepared
for class sober and attentive. Consideration and respect should be given to all people, including other students and
staff. Inappropriate behavior resulting in a violation of this policy is grounds for suspension and/or dismissal.

ETHICAL CODE OF CONDUCT:

The student:
e Will abide by all local, state and federal laws
e  Will present him/herself in a professional manner
e Will abide by the Student Code of Conduct; and
o Will abide by all school policies and procedures

Students found guilty of violating the Ethical Code of Conduct, committing academic dishonesty or plagiarism, or
failing to meet the professional standards of the College shall be liable for sanctions up to and including dismissal
from the College. An investigation of suspected violation will be conducted and will be presented to the student.
The student will have the opportunity to respond to the allegations in writing and/or in person. The position of the
school may be to:

o Exonerate the student
e |ssue a warning to the student

e Place the student on probation; or
e Dismiss the student from the College

Students will be informed in writing of the disciplinary action, as well as the conditions that must be met in order to
remove the disciplinary status or complete the terms that must be met in order to continue enroliment.

BAC HOUSE RULES:

¢ No foul language and/or cursing in classrooms, halls or around the building area. Please do not loiter in the
hallways.

e Please dispose of all trash in containers. This includes, but is not limited to; soft drink cans, candy wrappers,
and lunch take out containers. A recycle can is located in the kitchen area. If trash is full, please inform
staff. Clean up after yourselves whether in the restroom, break areas or around the building.

e There is no eating in the classrooms or drinking permitted. Drinks must have a sports top or cap (non-spill
proof) that must be put away and used only in the designated areas during breaks.

e No children are allowed in the classrooms.

e Harassment of any form will not be tolerated on BAC campus. Harassment will result inimmediate dismissal.

e Noillegal or outside software or disks will be used, installed, or loaded onto any BAC computer unless BAC
owns or has the licensing rights to the software.

e Any student who is assigned software for use in the classroom shall not copy, install, or use the software on
any other computer.

e No equipment, books or software are to leave the building without prior consent and checkout procedures
completed.

PROFESSIONAL CONDUCT

Students who violate the dress or behavior code will not be permitted to attend or remain in class, laboratory, or
clinical and an absence will be recorded. Students must always wear the College issued student ID badge while on
campus and at clinical sites. Students who violate the dress or behavior code will be subject to the disciplinary
process outlined in this Handbook.
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It is of the utmost importance that students attend each class and clinical opportunity to maximize their learning
experience. Students seeking to gain licensure are expected to attend all scheduled classes and clinical. Each faculty
will record and report attendance for every scheduled class and clinical.

Failure to meet the course/clinical objectives will result in a course failure.

1. Smoking/vaping and/or eating are permitted in designated areas only. Always check the area for signs. For
example, no eating is permitted in conference rooms, college classrooms, restrooms or hallways, hospital
corridors, nurses’ stations, etc. Smoking/vaping only outside of the building, in the designated areas.

2. Cell phones are permitted in designated areas only, breakrooms. Cell phones cannot be used while in the
healthcare facility, in the classroom.

3. \Visits by friends, relatives, and/or classmates, when in the clinical area or campus are prohibited.

4. Discussion of client, client's families and client care activities are to be confined to designated room,
classrooms, and offices. All information regarding clients and/or their hospitalization/care is confidential.
These are not topics for general conversation. Written assignments on clients are to be identified with clients’
initials.

5. Students are permitted in the facilities for scheduled or approved activities in appropriate uniform with a BAC
name badge. Students are expected to follow all clinical site rules and regulations, health, and safety
standards.

6. Students may be dismissed from the clinical area and/or classroom when their conduct is deemed
inappropriate or not following BAC’s rules and regulations.

7. Students are expected to use language appropriate in the clinical and classroom areas.

8. Students are expected to treat faculty, staff, clinical personnel, clients, and classmates in a professional
manner.

. Air buds or headphones are not allowed in the classroom or clinical setting.

10. Students are to avoid using mouthwash and other substances that give “alcohol-like” odor to the breath.
Failure to do so will be viewed as inappropriate conduct.

11. Inappropriate conduct includes, but is not limited to, rudeness, loud talking and laughter, refusal to accept
assignment, plagiarizing or cheating, unlawful possession/use/distribution of illicit drugs or alcohol use of
profanity, assaulting and threatening an individual either verbally, physically with body language on BAC
property, college-related functions, or clinical sites, or fraternizing with staff.

12. Congregating at, hallways and/or facility cafeteria is not permitted.

13. Keep a satisfactory attendance record.

BULLYING

BAC believes that all students have a right to a safe and healthy college environment. Educational institutions along
with the community have an obligation to promote mutual respect, tolerance, and acceptance. BAC will not tolerate
behavior that infringes on the safety of any staff, faculty, or student.

ANTI-BULLYING STATEMENT

Bullying can foster a climate of fear and disrespect which seriously impairs the physical and psychological health of
its victims and creates conditions that negatively affect the learning and working environment. BAC is committed to
maintaining high standards for behaviors where every member of the College community conducts oneself in a
manner which demonstrates proper regard for the rights and welfare of others. This Anti-Bullying statement, therefore,
seeks to educate the College community about bullying, and to promote civility and respect among all its members,
including the administration, faculty, staff, and students.

DEFINITION

Bullying is defined as the aggressive and hostile acts of an individual or group of individuals who are intended to
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humiliate, mentally or physically injure, intimidate, and/or control another individual or group of individuals.

Such aggressive and hostile acts can occur as a single, severe incident or repeated incidents, and may manifest
itself in the following forms:

Physical Bullying includes direct physical contact such as hitting, shoving, pushing, kicking, poking, and/or tripping
another; assaulting or threatening, a physical assault; damaging a person’s work area, personal property or personal
product.

Verbal/Written Bullying includes ridiculing, insulting, or maligning a person, either verbally or in writing; verbal
assaults, teasing, name calling, using abusive language, threatening, gossiping, derogatory, pressuring an individual
into committing an act they choose not to do, belittling or offensive remarks to a person; and/or attempting to exploit
an individual’s known intellectual or physical vulnerabilities.

Nonverbal Bullying includes directing threatening gestures toward a person, an eye roll, a glare, making faces,
sneering, laughing at a student’s comment in the learning environment, a dismissive snort, smirking, or invading
personal space after being asked to move or step away, undesirable hurtful social isolation or repeated manipulating
behavior.

“Cyber bullying” is defined as bullying and individual using electronic form, including, but not limited to, the Internet,
interactive and digital technologies, chat boxes, group texts or mobile phones.

BAC will not tolerate behavior that infringes on the safety of any employee of BAC or student. BAC expects students
and/or staff to immediately report incidents of bullying to the Program Director or designee. BAC employees who
witness such acts will take immediate steps to intervene when safe to do so. Each complaint must be submitted on
an incident report and/or email. Each complaint of bullying will be promptly investigated. This policy applies to
students on campus grounds, while traveling to and from campus or at a campus-sponsored activity, during lunch
breaks, whether on or off campus, and during any campus-sponsored preceptorship.

Instructors shall discuss this policy with their students in a respectful way and assure them that they need not endure
any form of bullying. Students witnessing or experiencing bullying are strongly encouraged to report the incident
immediately to the Program Director or Academic Director; such reporting will not reflect on the complainant or
witness in any way. Students can rely on BAC employees to promptly investigate each complaint of bullying in a
thorough and confidential manner. If the complainant feels that appropriate resolution of the investigation or
complaint has not been reached, the student should contact the Campus Director. The college prohibits retaliatory
behavior against any complainant or any participant in the complaint process.

Students who bully are in violation of this policy and are subject to disciplinary action up to and including expulsion
with or without written warning.

DISCIPLINE PROCEDURE

The Program Director, or designees, can issue a Success Plan based on any of the violations listed below. An issue
of four success forms may lead to dismissal from the program unless a serious violation has occurred which can
result to immediate dismissal.

VIOLATIONS

1. Loitering in campus and clinical facilities during class hours.

2. Failure to comply with directions of campus officials acting in the performance of their duties, such as but
not limited to, eating, and drinking in classroom and use of cell phones.

Students not in compliance with the Dress Code will be sent home and recorded absent.

Attending to personal affairs during classroom and clinical rotations.

Creating or contributing to unsanitary and unclean conditions.

Inciting an act towards the college with petitions or otherwise.

ook w
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10.

11.
12.
13.
14.
15.
16.
17.

18.
19.

20.
21.

22.
23.
24,

25.
26.
27.

28.
20.
30.
31.
32.

33.
34.

35.

36.
37.
38.
39.

Creating/contributing to a group chat which demeans BAC faculty, staff, or students.

Not following the chain of command.

Minor damage to campus or clinical site premises, however, if minor damage or bodily injury occurs, it
becomes a major offense.

Copying college software or placing any personal software onto campus computers or bringing personal
computer hardware without staff permission.

Collaborating with another student and/or copying during an assessment (exam or quiz).

Copying and sharing any graded assignment/assessment.

Utilizing unauthorized materials during a test.

Failing to respect students and clinical confidentiality.

Playing/gambling on campus or clinical site premises.

Unprofessional conduct on campus or clinical site premises.

Violating any safety standards that could result in harm to self, others, or major damage to equipment at the
campus or clinical site.

Intruding into another student’s personal belongings.

Any type of dishonesty, including cheating, plagiarism, knowingly furnishing false information of the campus,
alternation or use of college identified documents with the intent to defraud.

Conducting oneself in a nonprofessional manner during a virtual learning environment.

Having another person complete an assignment and/or take a test or taking and completing an assignment
for someone else.

Blatant disrespect directed toward staff, instructors, or other students.

Not reporting an accident at the campus or clinical sites.

Monetary solicitations and accepting renumeration/tips as well as distributing non- campus related materials
at the College or clinical sites.

Use or possession of another student’s ID badge without permission.

Misuse of own ID badge and/or allowing others to use it.

Removing or posting any matter on bulletin boards or any part of the campus or clinical site property unless
specifically authorized to do so by the Program Director.

Borrowing campus property, such as laptops, without written authorization.

Smoking is not allowed on campus unless in designated areas.

Falsification or deliberate omission of significant information on the student application.

Assaulting, threatening, intimidating, or coercing others.

The use, possession, or distribution of alcoholic beverages, controlled substances, firearms, weapons,
explosives, and/or dangerous chemicals on college premises.

Conviction of a felony case.

Willful or negligent acts or conducts that could result in neglect or abuse of any client or clinical facilities
operations and properties.

Intentional disruption or obstruction of teaching, administration, disciplinary proceedings, public meetings
and programs, or other college activities.

Unauthorized copying of confidential clinical site records and unauthorized release of client information.
Purchasing testing resources to use to cheat on an assessment (test or quiz).

Hazing, which endangers the physical or mental health of any person.

Bullying.

CELLPHONE/PERSONAL ELECTRONIC/DIGITAL EQUIPMENT IN THE CLASSROOM USAGE

Personal electronic equipment such as recorders and phones are not to be used in the classrooms or clinical facilities.
A success form will be issued if a student is in violation of the cellphone/personal electronic/digital equipment usage
in the classroom. Use of other electronic/digital devices (smart watches) or cellphone during an assessment (quiz or
exam) will be subject to disciplinary action, possibly resulting in dismissal from the program.
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In California, a student who records conversations without consent may have violated California Penal Code § 632,
as it is illegal to record a confidential communication without the consent of all parties involved.
Potential Legal Violations:

1. Two-Party Consent Requirement:

o California is a two-party consent state, so the student’s recording would likely be illegal unless the
instructor gave permission or there was no reasonable expectation of privacy (e.g., the conversation
occurred in a public place or in front of a large audience).

2. Confidential Communication:

o The conversation may be considered confidential if it took place in a private setting (e.g., office hours,
a private meeting, or a small classroom discussion) and the instructor had a reasonable expectation
that it would not be recorded or overheard.

3. Possible Consequences:

o Criminal Charges: The student could face misdemeanor charges, with penalties including fines and
potential jail time.

o Disciplinary Action: Educational institutions often have codes of conduct that prohibit recording
without consent. The student could face school disciplinary measures, such as suspension or
expulsion.

EDUCATIONAL RESOURCES

Blake Austin College (BAC) is committed to student success and therefore offers various educational resources
that are available to all students, faculty, and administrators.

Use of BAC computer workstations is limited to educational purposes. Those include resource discovery that fulfills
class assignments, enhances career development, and promotes general knowledge gathering. The use of these
workstations to play computer games is prohibited. Users must abide by current copyright laws. The BAC
workstations are not to be used for personal email, instant messaging, gaming, web browsing, or for the downloading
of music, pictures or video files unless associated with the creation of a course related presentation. Under no
circumstances are students permitted to modify system hardware configurations or install software

The check-out period for all Blake Austin College education resources material from the Learning Resources
Center is fourteen (14) days. Students may have up to four (4) items checked out. If an item remains in an overdue
status for two (2) months, the student will be charged for the cost of the item.

Students with lost or damaged material charged to their account will be restricted from checking additional material
out. At time of check out, Front Desk will evaluate all educational resources material for prior damage and note the
damage, if any; and will then evaluate the material upon return to confirm the material is in the same condition as
time of check out.

Internet Usage is limited to school related research or job search. The purpose of the internet is to support research
and education among academic institutions by providing access to unique resources and the opportunity for
collaborative work. The use of your account must be in support of job search, education, and research consistent
with the educational objectives of BAC. Transmission of any material in violation of any U.S. or state regulation is
prohibited. This includes, but is not limited to, copyrighted material, threatening or obscene material, or material
protected by trade secret. Use for commercial activities by for-profit institutions is not acceptable. Use for product
advertisement or political lobbying is also prohibited. Users will be responsible for assisting with monitoring the
account. Users will be asked to periodically report their experiences using the Internet and any misuse encountered

TECHNOLOGY POLICY
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If portable devices are required in the classroom, use must be limited for instructional and learning only. Personal
use during instructional time may result in students being sent home.

STUDENT EMAIL ACCOUNTS

e @BACStudent.com emails (google accounts) will be provided for all students during the first two weeks of
class.

e BAC Student emails will be the only email account used to communicate between instructor, staff, and
students.

o The BAC Student email account will be utilized to connect with other eLearning resources.

e BAC Student emails will be used for Alumni to assist with job placement.

e BAC Student emails should be considered a professional email and used appropriately.

TEXT MESSAGING
BAC utilizes Text Messaging to share information with students, such as:

e Emergency school closures
e Schedule changes
e Urgent communication

E-LEARNING RESOURCES

BAC may utilize many diverse eLearning resources. Instructors will assist students with access, if applicable.

GENERAL POLICIES

SMOKING

Smoking is absolutely prohibited in front of the College. This includes vapor and e-cigarettes. The smoking area
is on the back of the building. In accordance with California state law, no smoking is allowed within 20 feet of
entry/exit doors. If posted signs indicate more than 20 feet from the doors, abide by the signs. Students must practice
good hygiene before returning to class after smoking.

EXTERIOR DOORS

The door is to be locked for safety reasons at night after students have arrived. Students after hours will have access
via their security badge. Students should always exercise caution when leaving the facility after hours.

PARKING

Parking for students is located on the side of the building, front and back of the building. Students are encouraged
to back in the back parking lot of the building. The college is not responsible for theft and/or damage to any vehicles
and/or student property.

HEALTH AND SAFETY

Blake Austin College conducts operations so injuries to individuals, damage to property and/or adverse impact on
the environment will be avoided. The Health and Safety Plan has been established to prevent workplace accidents
and related ilinesses, and to provide a clean, safe and healthy working environment for all employees, students and
visitors. BAC provides administrative controls, personal protective equipment, and training to abate and reduce
exposure to hazards and prevent injury and illness.
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Every injury case, no matter how minor, will immediately be reported by the employee/student to his or her
supervisor/instructor (see Supervisor/Instructor’s Incident Report) and then referred for appropriate treatment. All
first-aid care must be performed in a thorough and professional manner. Employees/students who need treatment
beyond what is normally considered first-aid care must be sent to a company approved physician or an emergency
medical facility for treatment, as directed by BAC.

Existing or potential safety hazards may be reported by filling out a Hazard Report form. This may be done
anonymously. Forms are made available at the receptionist and student breakroom. Completed hazard reporting
forms may be submitted to the Safety Officer, or in a sealed envelope, marked “Operations Specialist” and provided
to the receptionist.

Training and drills have been incorporated for employees and students.

Drill Frequency
Lockdown/Active Threat on Campus Drill Annually
Fire Drill Biannually
Earthquake Drill Annually

EMERGENCY EVACUATION AND PREPAREDNESS PROCEDURES

Emergency Evacuation Routes Map and Campus Emergency Procedures are posted throughout the campus. Each
student should familiarize themself with these exits and procedures.
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DRESS CODE POLICY

The Dress Codes must be followed anytime a student is on campus, including when making up time. While enrolled
in BAC, you must abide by this policy. If you are found in violation of the BAC Dress Code, you will be dismissed for
that class period.

BAC Student Badge S.tudents must wear the BAC issued stude.njt ID b.adge, above thg waist an.d name with
picture facing out, while on campus and clinical sites. Students will be advised to leave
the campus and clinical area when not wearing their student ID badge and an absence
will be recorded for that class or clinical experience. Student ID badge must be turned
in when a student withdraws, drops or is dismissed from the program. A replacement
fee of $5.00 will be charged for lost badges.

Short or tied back off the shoulders. A ponytail is acceptable.

Hair Color: Within the scope of a working professional. No unnatural hair color is permitted.
Hair Accessories: Neat and within the scope of a working professional.

Hats No hats, hair covers, or cultural headwear wraps allowed
(religious exceptions only)

Nails Nails must be clean and natural. (No acrylic nails).
No longer than 1/4 inch from the tip of the finger. No polish.

Cosmetics Neat and within the scope of a working professional.

Uniform BAC uniform top and bottom only. Uniform must be clean and wrinkle-free.
Clinical rotations/Preceptorship: BAC uniform top and bottom, alternative uniform
permitted at the discretion of the site.
Plain white/black long sleeve t-shirt may be worn underneath. No leggings or yoga
pants are permitted.

Outerwear Only solid, no logos, black and/white sweater/ zip up hoodie or lab coat may be worn
on campus; NO hoodies allowed on clinical rotations/preceptorship or on campus.
Pullovers are permitted on campus.

Shoes Appropriate tennis shoes, nursing shoes, any color.

Suede, clogs, boots, slippers, sandals, open-toed, and open-heeled shoes are
NOT acceptable.

Earrings: Stud earrings are allowed. No oversized or dangle earrings. Necklaces
should not be displayed.

Rings: Wedding ring or 1 SMALL ring only on each hand.

Medical only: watch with second hand

Offensive tattoos must be covered while on campus and off-campus BAC events.
All tattoos must be covered during clinical rotations/preceptorship.

Accessories

Tattoos

Facial Piercing: 1 SMALL discreet stud like facial piercing only. No tongue piercing or

Facial Piercing lip rings. NO facial piercing allowed on externship/clinical rotations/preceptorship

No stereo earphones or wireless accessories can be worn in class or during clinical
rotations/preceptorship.

Jeans may be worn on designated days only. No holes, rips, capris or sagging jeans
allowed. All jeans must be blue or black only.

Headphones

Jeans

Students are to be in complete uniform whenever they are at a healthcare facility. Books or personal belongings, i.e.,
phones, purses, are not to be brought to the healthcare facility.

Violating the dress code policy will result in a Success Plan being issued. If actions are not corrected the Disciplinary

process will be followed which could lead to dismissal from the program. If a serious violation has occurred this could
lead to immediate dismissal from the program.
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NOTICE OF MODIFICATIONS AND/OR CHANGES

The College reserves the right to modify or make changes in faculty, program offerings, software course(s), books
and/or materials, equipment, facility location, class schedules and hours, locations of equipment, classrooms, policies
and procedures, student location, and other areas as it deems necessary to improve the quality of education the
school provides. Consideration will be given to existing demands; however, changes may and will occur as necessary.
All courses are formulated to incorporate the subject matter of the curriculum to be delivered in the format developed
by the College (i.e., Instructor-Led or Open-entry, self-paced). Each course is developed to allow for the capacity of
the classroom and/or Instructor-to-Student ratio. Calendars are provided as a guideline for instructors and students
alike as the curriculum layout and when it should be delivered based on normal class conditions. Calendars are not
to govern, but to guide.
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DMS PROGRAM

GENERAL PROGRAMMATIC INFORMATION

PROGRAM MISSION STATEMENT

The mission of the DMS Program at Blake Austin College is to graduate students with the knowledge, skills, and
behaviors expected of an entry level general sonographer. A competent graduate should be able to meet the nationally
accepted standards and requirements and to serve the needs of the community, patients, and employers.

PROGRAM GOALS AND OBJECTIVES

The goal of the Diagnostic Medical Sonography program is to prepare competent entry-level general sonographers in
the cognitive (knowledge), psychomotor (skills), and affective (behavior) learning domains.

DMS Program is designed to:

e prepare competent entry-level sonographers in the cognitive (knowledge), psychomotor (skills), and affective
(behavior) learning domains for abdominal sonography-extended concentration.

e prepare competent entry-level sonographers in the cognitive (knowledge), psychomotor (skills), and affective
(behavior) learning domains for the obstetrics and gynecology concentration

The goal is further defined by the following objectives:

¢ Demonstrate knowledge of the protocols, policies and procedures of the ultrasound laboratory.

¢ Recognize the normal sonography appearance of structures of the abdomen, the gravid and non-gravid pelvis
and associated vasculature.

¢ Identify and evaluate gross anatomy and the anatomic relationships of structures of the abdominal and pelvic
cavities in transverse, coronal, and sagittal planes.

e Perform measurements of sonography images and data.

e Apply basic concepts of acoustic physics.

e Demonstrate knowledge of principles of ultrasound instrumentation and operation.

e Recognize and identify the normal appearance and Doppler patterns of the structures of the abdomen, pelvis,
peritoneal, and retroperitoneal structures.

e Recognize and identify disease processes and pathophysiologic findings.

e Recognize and identify normal and abnormal anatomic structures.

¢ Identify anatomic variants, normal and abnormal Doppler patterns.

DMS students are required to register for the following credentialing examinations, prior to graduation.

1. The Sonographic Principles and Instrumentation (SPIl) Examination, administered through the American
Registry for Diagnostic Medical Sonography (ARDMS); and
2. The modality as administered by ARDMS. ARDMS are national credentialing agencies.
ARDMS-General-Prerequisites-ARDMS-Physician-Call-Out-2.pdf

To meet the goals and objectives of the program and required component of the program, students cannot decline to
scan patients. If a student declines to scan, the student is dismissed for the day, leading possible dismissal from the
program.
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PROFESSIONAL CODE OF ETHICS

The goal of this code of ethics is to promote excellence in patient care by fostering responsibility and accountability
among diagnostic medical sonographers. In so doing, the integrity of the profession of diagnostic medical sonography
will be maintained.

Objectives

1.
2.
3.

To create and encourage an environment where professional and ethical issues are discussed and addressed.
To help the individual diagnostic medical sonographer identify ethical issues.
To provide guidelines for individual diagnostic medical sonographers regarding ethical behavior.

PRINCIPLES

PRINCIPLE I: IN ORDER TO PROMOTE PATIENT WELL-BEING, THE DIAGNOSTIC MEDICAL SONOGRAPHER SHALL:

1.

Provide information to the patient about the purpose of the sonography procedure and respond to the patient’s
questions and concerns.

Respect the patient’s autonomy and the right to refuse the procedure.

Recognize the patient’s individuality and provide care in a non-judgmental and non-discriminatory manner.
Promote the privacy, dignity and comfort of the patient by thoroughly explaining the examination, patient
positioning and implementing proper draping techniques.

Maintain confidentiality of acquired patient information and follow national patient privacy regulations as
required by the “Health Insurance Portability and Accountability Act of 1996 (HIPAA).”

Promote patient safety during the provision of sonography procedures and while the patient is in the care of
the diagnostic medical sonographer.

PRINCIPLE I1: TO PROMOTE THE HIGHEST LEVEL OF COMPETENT PRACTICE, DIAGNOSTIC MEDICAL
SONOGRAPHERS SHALL:

1.
2.

Obtain appropriate diagnostic medical sonography education and clinical skills to ensure competence.
Achieve and maintain specialty specific sonography credentials. Sonography credentials must be awarded by
a national sonography credentialing body that is accredited by a national organization which accredits
credentialing bodies [i.e., the National Commission for Certifying Agencies (NCCA), www.noca.org].

Uphold professional standards by adhering to defined technical protocols and diagnostic criteria established
by peer review.

Acknowledge personal and legal limits, practice within the defined scope of practice, and assume responsibility
for his/her actions.

Maintain continued competence through lifelong learning, which includes continuing education, acquisition of
specialty specific credentials and re-credentialing.

Perform medically indicated ultrasound studies, ordered by a licensed physician or their designated health care
provider.

Protect patients and/or study subjects by adhering to oversight and approval of investigational procedures,
including documented informed consent.

Refrain from the use of any substances that may alter judgment or skill and thereby compromise patient care.
Be accountable and participate in regular assessment and review of equipment, procedures, protocols, and
results. This can be accomplished through facility accreditation.

PRINCIPLE I1l: TO PROMOTE PROFESSIONAL INTEGRITY AND PUBLIC TRUST, THE DIAGNOSTIC MEDICAL
SONOGRAPHER SHALL:

1.

ook whN

Be truthful and promote appropriate communications with patients and colleagues.

Respect the rights of patients, colleagues and yourself.

Avoid conflicts of interest and situations that exploit others or misrepresent information.

Accurately represent his/her experience, education and credentialing.

Promote equitable access to care.

Collaborate with professional colleagues to create an environment that promotes communication and respect.
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7. Communicate and collaborate with others to promote ethical practice.
8. Engage in ethical billing practices.
9. Engage only in legal arrangements in the medical industry.

Report deviations from the Code of Ethics to institutional leadership for internal sanctions, local intervention and/or
criminal prosecution. The Code of Ethics can serve as a valuable tool to develop local policies and procedures (Society
of Diagnostic Medical Sonographers, 2015). Scope of Practice and Clinical Standards for the Diagnostic Medical
Sonographer (sdms.org)

STUDENT PROFESSIONAL BEHAVIOR POLICY

The DMS program has established a set of professional behaviors which will help the student develop their knowledge
and skills for entry-level positions in the field.

o Adhere to the college policies and procedures as outlined in the college catalog.
e Adhere to the program policies and procedures as outlined in the DMS Program Student Handbook.
e Adhere to the policies and procedures of the clinical education site when assigned.

e Punctuality is a demonstration of professional behavior. It is an expectation that students arrive to class/clinical
affiliate on time. Part of the final grade in didactic courses may reflect this behavior.

o Demonstrate responsibility and accountability in all aspects of the educational process.

o Demonstrate appropriate communication, interaction and behavior toward other program students, faculty and
clinical staff.

e Visitors may not accompany students to class or clinical education sites. This includes children, spouses,
parents, friends, animals or other visitors.

The program reserves the right to withdraw the student at any time (without a behavioral warning), if the demonstrated
inappropriate professional behavior is judged extreme.

LABORATORY POLICY

The sole purpose for laboratory scanning sessions is to provide students’ hands-on clinical educational experience. The
sessions are not intended to be used for any medical purpose, i.e., diagnosis, referral for treatment or counseling.

Outside volunteers may be used in the laboratory for additional scanning practice. Volunteers will be required to sign a
waiver acknowledging they are aware of the purpose of the exam. All exams performed at the college are for educational
purposes only, in order to provide students with “hands-on” experience. If an incidental finding is discovered by the
student and/or instructor during the laboratory scanning sessions, the student/volunteer should be referred to their
healthcare provider for diagnosis and follow up. Instructors are not permitted to engage in any discussion pertaining to
personal medical matters.

PREGNANCY POLICY

The student may voluntarily notify the program director of her pregnancy. This notification should be in writing and
include the following information:

e Student’s name
o Expected date of birth
¢ Anticipated last date of attendance

Should the student choose to voluntarily declare her pregnancy and remain in the program, the student may continue to
complete all programmatic requirements without modification. The student may also opt to withdraw from the program
until delivery or such a time when the student is able to return. The student may apply for re-admission. Once paperwork
is complete, the student will be permitted to re-enter the program only into the same course from which she withdrew.
The program will not offer out of sequence course(s) to accommodate returning students. A student may also opt to not
declare the pregnancy and continue in the program without modification.
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VOLUNTEERS FOR EDUCATIONAL PURPOSES

Blake Austin College often seeks volunteers to participate in classroom-based sonography studies to provide practical
experience to students enrolled in the Diagnostic Medical Sonography program. Volunteers are provided with a Volunteer
Authorization and Release Form that must be reviewed and signed prior to participating in any scanning activity. To ensure
that all volunteers are able to make informed decisions regarding participation, the form includes a description of the
procedures that will be performed and includes information on the risks associated with ultrasound.

The College seeks to reduce the potential for harm by ensuring that all scanning on human subjects is supervised by
faculty who are registered sonographers. Students are not allowed to begin scanning on a subject until cleared by a
member of the sonography faculty who then remains present throughout the activity.

The College does not collect personally identifiable information on any volunteer who participates in the program.
Scanning documents are stored on the hard drive of the ultrasound machine for one term and some pictures are stored
in the student’s academic file.

DESCRIPTION

Extensive research has verified the safety of ultrasound as a diagnostic procedure. No confirmed adverse biological
effects on patients resulting from its usage have ever been reported. Although no hazard has been identified that would
preclude the prudent and conservative use of diagnostic ultrasound in education and research, experience from normal
diagnostic practice may or may not be relevant to extended exposure times and altered exposure conditions.

RISKS

Subjects will be exposed to intensities typical of exposure conditions used for normal diagnostic practice. These
intensities will be less than 1 W/cm2 (for focused ultrasound) which is the standard approved by the American Institute
of Ultrasound in Medicine, October 1987.

CLINICAL EDUCATION

AUTHORIZATION TO RELEASE INFORMATION TO COMMUNITY PARTNERS

A portion of your training program is the completion of externship or clinical or practical participation. The volunteer
externship/clinical sites may require personal/confidential information about the student prior to the student being
scheduled for this portion of their training. This information is generally required by the sites to allow for compliance under
their policies and/or laws that regulate the healthcare organization. To this end, the information includes but is not limited
to verification of clearance of background and/or drug screen results, immunization records, driver’s license, CPR card,
grades, attendance, and performance evaluations. As acknowledgment of this handbook, you are authorizing Blake
Austin College to provide any necessary information to the sites so that the externship/clinical participation can be
scheduled and authorized.

CLINICALROTATION

An integral part of the curriculum of the DMS program is the portion termed “Clinical Rotation”. The Diagnostic Medical
Sonography program provides four clinical rotations (10 weeks each) during the length of the program. The first two
clinical rotations provide clinical training based on 16-hours a week. The second two clinical rotations provide training
based on 24 hours a week. During this portion of the program, each student is assigned to a clinical education site/s or
conduct clinical training at the campus. Clinical instructors provide instruction and evaluate students during their clinical
rotation. A student’s cooperation, behavior, attendance, clinical knowledge and skills are monitored and graded by
clinical instructors, clinical coordinator and/or program faculty.
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The clinical rotation experience provides an opportunity to apply theory learned in the classroom to a health care setting
through practical hands-on experience. The clinical rotation experience is planned and supervised by the program’s
clinical coordinator, in partnership with the affiliate faculty (clinical instructor). Usually, the student spends the first few
days at the clinical education center shadowing a credentialed sonographer to observe and learn the protocols and
procedures specific to the site. Once the student acclimates to the new surroundings, specific tasks are assigned.

Students must successfully complete all the prerequisite courses to participate in the clinical rotation portion of the
program. Students are responsible for all classroom information and laboratory skills covered in the curriculum up to the
point of each clinical education course. Clinical competencies are assigned for each clinical rotation to ensure
development of skills throughout the clinical education. Upon completion of the final clinical experience, students are
expected to display the knowledge and skill level of an entry-level sonographer.

During each clinical rotation, proficiencies will be assigned to help the student progress in the program from observation
to entry level competencies. Entry-level is the minimum level of competence a student is expected to achieve by the end
of all didactic and clinical preparation prior to graduation and initial entry in the clinical setting as a sonography
professional.

Progression toward each competency should begin immediately to allow enough time for the completion of all the
required number of proficiencies for each rotation. It is the student’s responsibility to attempt proficiency in a timely
manner and communicate with the clinical instructor. These proficiencies are designed to test the competency level of
the student, as it relates to entry level competencies. The student’s goal is to demonstrate competence in all of the
performance objectives of a required proficiency. When all components are mastered, the student will receive approval
for that proficiency.

Progression in the program will be delayed in the event the student is unable to complete assigned proficiency results
resulting in a failing grade for the clinical rotation.

The essential purpose of clinical experience is to provide an opportunity to utilize skills in which a student is trained at a
place and in an environment approximating the demands of an employment situation. A supervised clinical rotation
cannot in any way be constructed to be employed and shall be considered a required course within the DMS program.
The JRC- DMS accreditation committee states that “to emphasize the fact that clinical experience is an essential aspect
of the educational program, the student shall not receive remuneration for services provided during extramural
assignments.” Therefore, COMPENSATION FOR CLINICAL EDUCATION ROTATIONS IS NOT PERMITTED.

CLINICAL ROTATION OBJECTIVES

Sonography clinical and externship experience allows the student the opportunity to gain hands-on scanning experience
and to further develop skills learned in the program. The clinical rotation helps to prepare the students for externship
and for higher level learning in the program. The externship rotation allows for role acquisition, progression of clinical
skills and proficiencies, critical thinking skills and communication skills. Externship rotations prepare students to become
entry-level sonographers by building clinically based judgment and decision-making skills and strengthening
professional behavior.

The sequence for the program documents progression in learning from normal to abnormal sonographic appearances
and from clinical observation to participation to performance with increasing levels of difficulty.

Course Title Objective Degree of Supervision
DMS212 Clinical Rotation I Observation/Participation Direct Supervision
DMS213 Clinical Rotation Il Observation/Participation Direct Supervision
DMS214 Clinical Rotation Ill Observation/Participation Direct Supervision
Weeks 1-5
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DMS214 Clinical Rotation Il Participation Moderate Supervision

Weeks 6-10

DMS215 Clinical Rotation IV Participation/Performance Moderate Supervision
Weeks 1-5

DMS215 Clinical Rotation IV Performance Minimal Supervision

Weeks 6-10 Externship Rotation

CLINICAL ASSIGNMENT PROCEDURE

To make clinical rotations a positive educational experience, the DMS clinical coordinator assigns students to a site
taking into consideration the characteristics of the site and the sonographic needs of the student. The goal of the College
is to provide a site which allows a student to successfully complete assigned proficiencies for each clinical rotation.

e Blake Austin College’s clinical education centers may be located outside of the county. Students may be
required to travel outside their local area or county in which the campus is located in making travel
arrangements.

e Students are required to rotate to different sites and different shifts during the length of the program.

e The student must attend the assigned clinical education site.

e The program reserves the right to make assignment changes to expose students to a variety of care settings

and sonographic procedures performed.

It is the responsibility of the student to be in attendance for scheduled facility orientation. The student will receive an
orientation information packet by the Clinical Coordinator prior to the start of each clinical rotation which will include the
date, time and place of the mandatory orientation. Should the student neglect to attend the mandatory scheduled
orientation, the student will not be allowed admittance to the medical facility in which they were assigned a clinical rotation.
The Program cannot guarantee an opportunity to reschedule an orientation time for the student. Due to the facility’s
timeframe between scheduled orientations several days or weeks could pass resulting in excessive absences in the
course hours resulting in the student being withdrawn from the course, and subsequently withdrawn from the program.
The student may have the opportunity to re- enter the program when the course is offered, provided class size does not
exceed maximum student capacity.

If students have questions regarding the procedure of assigning clinical sites, they should be discussed with the clinical
coordinator or program director.

COMPETENCIES

During each rotation, proficiencies will be assigned to help the student progress inthe program from observation to entry-
level competencies. Entry level is the minimum level of competency a student is expected to achieve by the end of all
didactic and clinical preparation priorto graduation and initial entry in the clinical setting as a Sonography professional.

Students should immediately begin working on progression towards each competency. This will allow the student enough
time to complete the assigned competencies for each rotation. It is thestudent’s responsibility to attempt proficiencies in
a timely manner and communicate with the Clinical Site Instructor and campus Clinical Coordinator. These proficiencies
are designed to testthe competency level of the student relative to entry-level competencies.

The student’s goal is to demonstrate competence in all of the performance objectives of a requiredcompetency. When all
components are mastered, the student will receive an approval for that competency. Progression in the program will be
delayed in the event the student is unable to complete assigned proficiencies resulting in a failing grade for the externship
rotation.

Competencies can be challenged by the Clinical Coordinator when the student returns to campus during the clinical
conferences. Students will be required to complete additional competencies during the clinical conference to ensure their
progression is adequate.
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Patient Care and Hospital Policies

Transport patients- must transport a minimum of 10 patients independently, patient history
Interventional/Invasive procedure Set- up(para/thora/biopsy)
30 Minutes - Bilateral renal OB Fetal biometry

20 Minutes — Interventional/invasive procedure (para &thora)
15 Minutes- Non-Cardiac Chest OB Fetal presentation

30 Minutes - Thyroid
30 Minutes- Venous Leg OB Fetal spine/ AFV

30 Minutes — Gyn Exam

20 Minutes — Transvaginal Exam

20 Minutes — MSK**

20 Minutes - Appendix**

45 Minutes — 2" Trimester OB exam
45 Minutes - 3™ Trimester OB exam

30 Minutes — 18t Trimester OB exam
20 Minutes — Breast

30 Minutes — Scrotum

45 Minutes — Complete Abdomen
30 Minutes - Carotid

Course proficiencies are subject to change by the Program Director and/or the Clinical Coordinator as deemed
appropriate to meet the needs of the program and the student.
CASE STUDY

The student will be required to present his/her case study during the scheduled clinical conferences. All case studies
must be turned in to the Clinical Coordinator before the end of the clinicalrotation course, as required to pass the course.

CASE STUDY REQUIREMENTS

e The case study must represent a sonographic examination in which the student has receivedclassroom and
laboratory instruction
e The case study must include copies of the patient’'s examination. Please make sure you request the right to copy
the patient’s examination from your Clinical Instructor and that all personal identifiers are removed. The copies
will be turned in as part of yourpresentation. If the student is unable to get a copy of the patient’s examination,
they may ask for approval from the Program Director or Clinical Coordinator to present pictures from an exam the
student researched.
e There must be a minimum of 10 slides in the power point covering all of the topics listed below
e The case study must include a written report by the student which includes:
= Patient history
»= Reason for examination
= Type of injury orillness
= Age of patient
= Sex of patient
= Clinical diagnosis
= Associated laboratory findings
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Sonographic findings

Physician’s final report

Follow-up (e.g., surgery, additional diagnostic tests)
Pathology review

Prognosis

CLINICAL CONFERENCE

At each clinical conference the student will be required to turn in a typed assignment and make a
presentation to the class.

Attendance is mandatory

Case presentation to class and submitted to the instructor
Exam on assigned textbook chapters

Competency challenges in lab

Review of required clinical paperwork

Lecture and/or video of previous class materials (when relevant)

DMS212 Review of first clinical rotation
DMS212 Examination Protocol

DMS213 Clinical Case Study

DMS213 Review of second clinical rotation
DMS214 Examination Protocol

DMS215 Clinical Case Study

COMPLETION OF THE CLINICAL ROTATION

Assigned clinical proficiencies approved by Clinical Instructor
Clinical examination log approved by the Clinical Instructor
Completion of required number of cases

Final evaluation sheets completed by the Clinical Instructor

CLINICAL ATTENDANCE POLICY

To gain the knowledge and skills required for an entry-level position in sonography, students must be in attendance

at their assigned clinical education site. Students are required to abide by the following:

e The program and college do not distinguish between unapproved or approved absence.

e Students must call the college and their assigned clinical education site to report that they will be absent for

the day.
e All externship hours must be made up, before a final grade is submitted for the term.

CLINICAL TIME MAKE-UP POLICY

Students who are absent from their assigned clinical education site must make up any clinical time missed, as a
requirement of the clinical rotation course. The clinical instructor at a student’s assigned clinical education site and the
program’s clinical coordinator must approve all of the students’ clinical make-up time. All clinical education time missed
due to absences must be made up before the end of that student’s current clinical rotation course. The program

defines a clinical week as Monday through Sunday.
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SAFE ENVIRONMENT

CLINICAL SITE INCIDENT REPORTING.

Should an exposure incident occur during a student’s clinical rotation, the student should inform the clinical instructor
at the site immediately and the clinical coordinator within 24-hours of the occurrence. The clinical coordinator will
acquire all pertinent information to complete an incident report. Students must adhere to the medical facility’s rules
and guidelines regarding a work-related incident and may consult with the clinical coordinator and/or program director
on additional action to be taken. Appropriate follow up will be initiated by the program director upon receipt of a written
incident report.

EXPOSURE TO BLOOD BORNE PATHOGENS AND COMMUNICABLE DISEASES.

The DMS program has developed a policy to limit a student’s occupational exposure to blood and other potentially
infectious materials, since any exposure could result in the transmission of these materials.

e Training: Basic information regarding blood borne pathogens and universal precautions is provided to all
students in the program.
e Exposure-associated tasks for Diagnostic Medical Sonography students during clinical rotations:
1. Patient hygiene/elimination,
Vascular access,
Environmental and equipment cleaning,
Guidance for invasive procedures,
Post procedure cleanup,
Specimen collection,
Specimen transport, and
Waste/linens management.
e Precautions to prevent the acquisition of infection by students:
1. Hands must be washed between every direct patient contact
2. Non-sterile gloves must be used if contact with blood, body fluids, secretions or excretions are
anticipated.
3. Gloves must be changed between patients.
4. Gown and facial protection must be worn when doing procedures which may cause splatter and/or
aerosolization of body fluids.
5. Disposable needles and syringes should be placed in rigid puncture resistant containers. To
prevent needle stick injuries, needles should not be recapped, bent, or broken before disposal.

NGO~ LN

HEALTH INSURANCE

DMS students are required to have an active major medical health insurance policy. Accidents or illnesses may occur
by coming in contact with the clinical and laboratory environment. Medical evaluation, treatment, and follow-up care are
the financial responsibility of the student. Proof of current medical health insurance coverage may be required by the
clinical facilities; proof must be submitted and kept current for the duration of the program. The insurance may be
provided through a parent's policy or purchased through the student's own carrier. When students purchase insurance,
it is important to be aware that some insurance plans are primarily for wellness care and do not cover treatment and
follow-up care after an iliness/ incident; such policies are insufficient.

The college will provide liability insurance to cover the student in the event of any incidents not due to gross negligence
on the part of the extern. The college does not provide routine personal health insurance. Injuries to students have
occurred, and the treatment for such injuries can be costly. Expenses for such injuries are not covered by either the
facility or the college insurance.

25|Page DMS Student Handbook 01-2026



PROFESSIONAL ORGANIZATIONS

AIlUM

American Institute of Ultrasound in Medicine
14750 Sweitzer Lane, Suite 100

Laurel, MD 20707-5906

(800) 638-5352

www.aium.org

SDMS

Society of Diagnostic Medical Sonography
2745 Dallas Parkway, Suite 350

Dallas, TX 75093-8730

(800) 229-9506

www.sdms.org

SVT

Society of Vascular Technology
4601 Presidents Drive, Suite 260
Lanham, MD 20706-4831

(800) 788-8346

www.svtnet.org

Credentialing Agencies ARDMS

American Registry of Diagnostic Medical Sonographers
1401 Rockville Pike, Suite 600

Rockville, MD 20852-1402

(800) 541-9754

www.ardms.org

ARRT

American Registry of Radiologic Technologists
1255 Northland Drive

St. Paul, MN 55120 (651) 687-0048
www.arrt.org
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BLAKE | AUSTIN

COLLEGE

STUDENT HANDBOOK ACKNOWLEDGEMENT

By signing below, | acknowledge that | have received the DMS Program Student Handbook. | am aware
that | am responsible for reading the handbook and complying with the contents therein. | understand that
a copy is available on Blake Austin College’'s website under Consumer Information,
https://www.blakeaustincollege.edu/student-services/consumer-information/

Student Name

Student Signature Date
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